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Introduction 
 
 
A requirement of our Council Lease Agreement is to have in place and action an 
Western suburbs district Cricket Club (WSDCC) Annual Maintenance Plan. 
 
 
“ 

 

  ” 
WSDCC undertakes to address and maintain the facility known as Graceville 
Memorial Park, Grounds and Infrastructure as outlined in its lease with council. To 
do so WSDCC we be required to ensure there are professional representatives 
within the Club to be sourced to assist with this requirement.  In particular, 
Electrician, Plumber and Carpenter are to be place on retainer to assist the club 
achieve any such requirements. 
 
 
INTENT 
 
The maintenance of facilities is about: 
 

• Resource management 

• Providing a safe environment for member, patrons and the public. 

• Creating a physical environment that is conducive management and performance 
of Club Sport. 
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ACCOUNTABILITIES 
 
1. The Club Administrator Reports to the President for the upkeep of grounds, 
buildings and other assets; and for approval of the maintenance budget. 
2. The Club Administrator is responsible for the development of the Annual 
Maintenance Plan and with the Treasurer, the Assets Register to record the 
purchase or disposal of plant and equipment. 
3. Recommendations for major upgrade expenditure are to be included in the 
formulation of the annual budget for Club Executive approval. 
4. The Club Administrator delegates responsibility for all maintenance activities to 
the Facilities/Maintenance Coordinator. 
5. This Plan is to be read in conjunction with relevant policy documents including the 
Health and Safety Policy. 
 
RESPONSIVE MAINTENANCE 
 
There will always be maintenance emergencies that need to be attended to. 
However, a maintenance request must be recorded by the Club Administrator 
 
PLANNED/PREVENTATIVE MAINTENANCE 
 

• Routine Maintenance 
 
The cleaners are responsible for the day-to-day cleaning of buildings. 
 
Ground staff are employed to manage and maintain the ovals, wickets blocks and 
surrounds excluding the removal of general rubbish,  trimming trees , tending 
gardens and landscaping. 
 
Volunteers are engaged to assist in the general tidiness and safety of the facility 
 

• General Maintenance 
 
• Locks, excluding work that must be carried out by a professional locksmith 
• Supply and fitting of light tubes and globes 
• Replacement of castors on chairs 
• Regular inspections of gutters and down pipes 
• Checks of  fences and minor repairs as required 
• • Minor repairs to furniture and equipment 
• Minor wall, ceiling and door repairs 
• Cleaning of minor graffiti immediately it appears 
• Re-screwing of internal door hinges 
• Replacement of clock batteries 
• Minor landscape maintenance 
• Replacing tap washers 
• Replacing signs 
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• Preventative Maintenance 
 
Protection of WSDCC assets and safety of members, patrons and general public 
requires a regular cycle of upkeep of buildings, grounds, plant and equipment. The 
Facilities/Maintenance Coordinator is responsible for arranging the following: 

 
Monthly/Annually 

 

• Annual checking of electrical equipment by professional tradespeople 

• Annual pest control treatment 

• Monthly tests of alarm systems and smoke detectors 

• •Annual checking of air-conditioning via maintenance contract with 
professional tradespeople 

• Annual inspection of ceilings, floors, paving, plumbing, internal painting, 
door hinges, hooks, locks 
 
Every five years: 

• Replacement of glass where necessary 

• Powder coated finishes applied where necessary 

• Furniture replacement where necessary 
Every five years: 

• Internal painting 
Every ten years 

• External painting 

• Replacement of floor coverings 

• Replacement of notice boards 

• Replacement of guttering 

• Replacement of electrical wiring 
 
Every twenty five years 

• Roof refurbishment/replacement
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